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Functional Overview of the Technical Service Office
S. T. Kuo

Abstract

The functions provided by the Technical Service Office are extremely complex.
In general, its current load can be categorized as: (1) reception and processing of
documents/emails ; (2) management of the library as well as editing and publication
of technical reports; (3) management and application of research and development
results; (4) arrangement of veterinary continuing  education and training,
conferences, meetings, and the reception of various domestic and foreign visitors; and
(5) management of general affairs and other occasional missions which cannot be
categorized as the responsibilities of other divisions of this institute. In today’s talk,
the daily functions of the Technical Service Office is introduced and analyzed, as we
share our experience working with such a complex set of diverse tasks.



