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摘要
技輔室業務極為繁雜，就其屬性勉強區分為六大類，1.公文及電子郵件之收發及辦理2.圖書室業務及獸醫相關刊物編輯及付印3.研發成果管理及運用4.辦理獸醫相關教育訓練、各類參訪及學術研討會5.庶務性事務辦理。6.上級交辦事項。

本次工作報告將依據上述業務概分進行內容介紹，並分享到任九個月以來印象深刻的案件辦理心得。
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Abstract
What the technical service office works for is extremely complicated. In general, its current load can be categorized as: (1) documents/e-mails receiving and processing; (2) management of library and editing and publication of technical reports; (3) management and consultation of innovation and intellectual property associated affairs; (4) arrangement of veterinary extension education, conferences, meetings, and reception of various domestic and foreign visitors; (5) general affairs and other occasional missions which cannot be categorized as the responsibilities of other divisions of this institute. ; and (6) superior orders.
In today’s talk, the daily work of the technical service office is introduced and analyzed, and experience of how to work with such a complicated and heavy-loaded system are shared.
